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Oxbridge Education International Limited trading as Oxford Tutors and Cambridge Tutors is registered in England and Wales, Company No. 11614270 
Head Office: The Quad Summertown, 321 Banbury Road, Oxford, OX2 7JH 

Oxbridge Intern (STEM Graduate) 
Based in Summertown, Oxford — mid-September to mid-December · Fixed-term internship 

Oxford and Cambridge Tutors is a dynamic and fast-growing company dedicated to providing 
our clients with a high-touch and personalised tutoring service. We are looking to recruit an 
exceptional STEM graduate — ideally from Oxford or Cambridge — with plenty of initiative 
and self-motivation, who is well-organised and works well in a team. Enjoy working in a 
nurturing and challenging environment where your skills will be highly valued. 

This role is a temporary contract covering the peak of the Oxbridge season. It’s a great fit for a 
numerate, technically-minded graduate who enjoys solving problems: alongside the variety of 
an internship in a small business, you’ll put your quantitative and coding skills to work on 
data, automation and our science and maths admissions programmes. With the team being 
relatively small and dynamic, there will also be opportunities for being proactive, showing 
initiative, and taking the lead from time to time. This role comes with a competitive 
remuneration package. 

Job description may include … 
• Gain insight and experience in the running of an SME, getting involved across the 

business 

• Data collection and analysis, automation and coding — helping to streamline and 
improve our internal processes 

• Support our science, maths and engineering admissions test programmes (e.g. ESAT, 
TMUA, MAT, PAT), helping to develop and quality-check preparation materials 

• Organise and administer our Mock Interview Day Bursary Programme, liaising with 
students, teacher referees and tutors, and devising the timetable for over 100 free mock 
interviews 

• Event management: ensure the smooth running of our larger events such as the 
Admissions Test Weekends and Mock Interview Days 

• Liaise with clients on the phone or online about their children’s progress, and organise 
whatever is necessary to provide an excellent client experience 

• Option of tutoring in your specialist STEM subject, and helping with University 
admissions support, including Admissions Test preparation and Mock Interviews 
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Location and work pattern 
• Based at our offices in Summertown, Oxford 

• Occasional evening and weekend work during events, for which time off in lieu will be 
given 

Remuneration and benefits 
• Salary £520 per week 

• Comfortable, modern offices with large café area 

• Access to discounted tuition for your immediate family 

• Free tea, coffee, juice, fruit and snacks 

If you are interested, please send your CV to careers@oxfordtutors.com. To find out more 
about the role, please contact us via this email with any questions you may have. 

 


